Int. No. 1024
By Council Members Cabrera, Gentile, Mealy, Mendez, Rodriguez, Rose, Wills, Miller, Treyger, Williams, Salamanca, Deutsch, Koo and Ulrich 
..Title

A Local Law to amend the administrative code of the city of New York, in relation to the dissemination of senior citizen rent increase exemption applications 
..Body

Be it enacted by the Council as follows:
Section 1. Chapter one of title 11 of the administrative code of the city of New York is amended to add new section 11-138 to read as follows:
§ 11-138 Dissemination of senior citizen rent increase exemption program applications. a. Each agency designated as a participating agency under the provisions of this section shall implement and administer a program of distribution of applications for enrollment in the senior citizen rent increase exemption program pursuant to the provisions of this section. The following offices are hereby designated as participating agencies: the department for the aging, the city clerk, community boards, the department of consumer affairs, the commission on human rights, the department of housing preservation and development, the department of health and mental hygiene, the human resources administration/department of social services, the department of parks and recreation, the office to combat domestic violence, and the office of immigrant affairs; provided, however, that the department of finance, as it deems appropriate, may designate additional agencies to be participating agencies. The department of finance shall further make such applications available to city hospitals and public libraries.
b.  Participating agencies shall offer senior citizen rent increase exemption applications to all persons identified as sixty-two years of age or older together with written applications and related forms for services, other than emergency services, provided by such agency, in the same language as such written applications or forms where practicable. Participating agencies shall further incorporate an opportunity to request a senior citizen rent increase exemption application into any application or form for services provided by such agency that are provided on the Internet, which shall be offered by mail or downloadable. 

c.  Participating agencies shall receive and transmit to the department of finance the completed senior citizen rent increase exemption application within two weeks of receipt at such agency.    
d.  Participating agency staff shall provide assistance in completing senior citizen rent increase exemption applications. The department of finance shall prepare and distribute to the participating agencies written advisory agency guidelines as to the implementation of this section and may establish training programs for employees of participating agencies. 
e.  Each participating agency, other than community boards and the city clerk, shall submit semi-annual reports on their implementation of this section to the mayor’s office of operations. Such reports shall include the number of senior citizen rent increase exemption applications distributed, the number of such applications completed at an agency office, and the number of applications transmitted to the department of finance. Such reports shall be submitted to the mayor’s office of operations by January 15 and July 15 of each year, with the first reports due by July 15, 2016. The mayor’s office of operations shall compile such reports into a single report that disaggregates such data by agency, and shall deliver such compiled report to the council by February 15 and August 15 of each year, with the first such report due by August 15, 2015.
f.  Participating agencies and the department of finance shall adopt such rules and regulations as may be necessary to implement this section.
§ 2.  This local law takes effect 120 days after it becomes law, except that participating agencies, as defined in section 1 of this local law, as well as the department of finance, shall take such measures as may be necessary for the implementation of this local law, including the promulgation of rules, prior to such date. 
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