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By Council Members Brewer, Avella, DeBlasio, Diaz, Fidler, Jackson, Lopez, Monserrate, Moskowitz, Perkins, Reyna and Sears; also Council Members Addabbo and Sanders

New York City Administrative Code:
Amends the New York City Administrative Code, Chapter two of title twenty-three, by adding a new section 23-204.

Title:
A Local Law to amend the Administrative Code of the City of New York, in relation to requiring that official reports issued by the City or its Agencies, the Council, the Office of the Public Advocate and the Office of the Comptroller be made available to the public by the World Wide Web on the city’s web site.




Background

The primary intent of Int. No. 119 is to make important public documents – especially policy and compliance documents – more easily accessible to the public as well as to government itself.  To accomplish this, the legislation would require that the “City, or its Agencies, the Council, the Public Advocate, and the Comptroller publish any “official reports” on the city’s website, NYC.GOV – in addition to any paper versions that are published.  Although several cities – most notably Portland, Seattle, and San Francisco – as well as some states – California and Pennsylvania
 – recently passed legislation that encourages their governments to post official reports online, no large state or municipality broadly requires that such action be taken.  For example, the State of Washington requires that Election Commission “reports”
 as well as Fiscal Impact Statements be made available online, but the relevant Administrative Code section extends the online mandate no further than these two narrow areas.  As such, Int. No. 119 represents a unique, affirmative step towards codifying the basic e-government premise, which is that, both government and the public gain – in terms of cost, time, and accessibility – when critical government information is disseminated electronically, via the Internet.

Overview of the Legislation

Section one of Int. No. 119 adds new section 23-204 to chapter two of title twenty-three of the Administrative Code of the City of New York.  Subdivision a. of new section 23-204 requires that all official reports issued by the City or its Agencies, the Council, the Office of the Public Advocate and the Office of the Comptroller, including but not limited to those reports mandated by any part of the Administrative Code for distribution to the public upon request, shall be made available as soon as practicable upon issuance on the worldwide web through the city’s official web site.

Subdivision b. of new section 23-204 states that each office or entity enumerated in subdivision (a) shall have a designated webmaster who shall be responsible for uploading reports covered by subdivision (a) onto the city’s official web site.

Subdivision c. of new section 23-204 requires that each office or entity enumerated in subdivision (a) file a monthly statement with the Office of New Media, listing which reports it has arranged to be uploaded onto the city’s official web site and that each such office or entity shall be responsible for updating such statement as necessary.

Subdivision d. of new section 23-204 states that the Office of New Media shall maintain records of each agency’s compliance with that section.

Subdivision e. of new section 23-204 states that nothing in that section shall be construed to require an agency to make available any document that is otherwise exempted from disclosure by federal, state or local statute.

Section two of the legislation states that the law shall become effective ninety days after its enactment.

The Universe of  “Reports”

Subdivision (a.) of Int. No. 119 requires that covered municipal entities publish those “reports” mandated by, but not limited to, the Administrative Code “as soon as practicable upon issuance” on the city’s website, NYC.GOV.  Conveniently, in numerous sections and paragraphs, the Administrative Code specifically requires municipal bodies to publish “reports” and then, oftentimes, to transmit them to the Council and/or the Mayor.  The City Charter as well as Mayoral Executive Orders  - which would both be covered by the bill since coverage does not stop at the Administrative Code – also require the production of “reports” (the production of annual agency technology reports under Executive Order No. 43 is one example of a “report” that must be “published” by the Department of Information and Telecommunications).  That said, there is no formal definition of the term report within the immediate area of the Administrative Code or City Charter.  Black’s Law Dictionary, however, defines a “report” broadly as including: “(administrative reports or decisions) – published decisions of an administrative agency; and, annual statements of progress, activities or policy issued by an administrative agency or an association.
” 

If one were to just consider the Administrative Code, the City Charter, and Executive Orders at least 127 types of “reports” would currently be required to be available on NYC.GOV (see Appendix One and Two for a full compilation).
 Some examples of these required reports include:

    




Report



     Frequency
Report of the Comptroller on the State of the City's Finances
Annual

Mayor's Report on Social Indicators
Annual

Mayor - supply of housing accommodations within the city
From time to time

Department of Parks and Recreation - Hazardous Conditions
Annual

Commissioner of Department of Homeless Services - Permanent Housing Needs
Annual

City Planning Commission - Reports by commission on plans for proposed projects.
From time to time

Department of Housing Preservation and Development - Lead Poisoning Prevention and Control
Annual

Department of Youth and Community Development - community services block grant program report required to be submitted to the governor and state legislature
Annual

Police Department - report based on the information provided in the department's Stop, Question and Frisk Report Worksheet
Annual

Police Department - crime status report
Annual

Police Department - Disposition of property and money
Annual

Police Department - Forfeitures
Annual


It is important to note that although the Administrative Code, the City Charter, and Executive Orders currently require the issuance of at least 127 types of “reports,” that number will presumably increase over time since the Council often passes Local Laws that require the publication of reports.  

Covered Entities

According to the City Charter
, an agency is defined as “a city, county, borough, or other office, position, administration, department, division, bureau, board, or commission, or a corporation, institution or agency of government, the expenses of which are paid in whole or in part from the city treasury.”  However, certain of the terms in the definition of “agency” are themselves not defined in the City Charter or the Administrative Code.  Therefore, the number of reports required to be made available on the City’s website – from just the Code and the Charter – may exceed the 127 types of reports identified in Appendix One and Two since these Appendices focus on final reports that are not individual or intra-agency reports. 

Defining the Public Distribution of Reports – FOIL Implications

Subdivision (e.) of Int. No. 119 specifically exempts from its online mandate any document that “is otherwise exempted from disclosure by federal, state, or local statute;” covering only those “reports” that the public are entitled to receive “upon request.”  As such, Int. No. 119 merely makes available online, reports that are already publicly available – and thus simply represents a modified dissemination mechanism.  However, the implication of the bill on access to public information is clear: rather than waiting weeks or months to receive a report that might, in any case, incur duplication costs and that the Municipal Archives might simply not have on hand, the public would now be able to access reports in a relatively time-efficient and cost-free manner.

New York State Public Officers Law, sections 84-90

New York State’s Public Officers Law applies to all public bodies.  Public body is defined to cover entities consisting of two or more people that conduct public business and perform a governmental function for the state, for an agency of the state, or for public corporations, including cities, counties, towns, villages and school districts, for example. In addition, committees and subcommittees consisting solely of members of a governing body are specifically included within the definition. Consequently, city councils, town boards, village boards of trustees, school boards, commissions, legislative bodies and sub/committees of those groups all fall within the framework of the law
.  

The original statute granted rights of access to nine specified categories of records to the exclusion of all others.  Therefore, unless a record conformed to one of the categories of accessible records, it was presumed deniable.  The current law, reversing that presumption, states that all records are accessible, except records or portions of records that fall within one of nine categories of deniable records (section 87(2)). Deniable records include records or portions thereof that:
(a) are specifically exempted from disclosure by state or federal statute;

(b) would if disclosed result in an unwarranted invasion of personal privacy;

(c) would if disclosed impair present or imminent contract awards or collective bargaining negotiations;

(d) are trade secrets or are submitted to an agency by a commercial enterprise or derived from information obtained from a commercial enterprise and which if disclosed would cause substantial injury to the competitive position of the subject; 

(e) are compiled for law enforcement purposes and which if disclosed would: i. interfere with law enforcement investigations or judicial proceedings; ii. deprive a person of a right to a fair trial or impartial adjudication; iii. identify a confidential source or disclose confidential information relative to a criminal investigation; or iv. reveal criminal investigative techniques or procedures, except routine techniques and procedures;

(f) would if disclosed endanger the life or safety of any person;

(g) are inter-agency or intra-agency communications, except to the extent that such materials consist of: i. statistical or factual tabulations or data; ii. instructions to staff that affect the public; iii. final agency policy or determinations; or iv. external audits, including but not limited to audits performed by the comptroller and the federal government;

(h) are examination questions or answers that are requested prior to the final administration of such questions; or

(i) if disclosed, would jeopardize an agency’s capacity to guarantee the security of its information technology assets, such assets encompassing both electronic information systems and infrastructures; or

(j) are photographs, microphotographs, videotape or other recorded images prepared under authority of section eleven hundred eleven-a of the vehicle and traffic law.

Discussion of Subdivisions

· Webmaster: As it is currently written, Int. No. 119 would require municipal bodies to hire a webmaster responsible for uploading the reports to the City’s website.  The Administration has made the argument that this is simply too expensive a requirement.  It is important to note that although municipal bodies probably should have webmasters, this bill is not dependant on the establishment of official webmaster positions.  The reason for this is because the City has purchased, and plans to implement, Interwoven Inc. web management software, which will allow the public information officer, or any other designated official at a city agency, to quickly upload a document to the City’s website.  In fact, the City is in the process of finalizing the protocols that will govern the public dissemination of City reports via the web.

· Placement of Reports: the Council may want to require that the Executive branch create one specific area on NYC.GOV for “official reports” – while also removing the current requirement that all covered entities, including the Council, Comptroller, and Public Advocate, post reports similarly only on NYC.GOV, the City’s “official website [Section a., Int. No. 119].” As it currently stands, the Administration could place reports within agency sections of the website – thus making it somewhat harder to browse and find relevant documents.  A centralized clearinghouse of reports from all Executive branch agencies could make the information more easily accessible.  By creating a central site, the City could also avoid the other requirement of the legislation that the Office of New Media collect a periodic list of available online reports from municipal bodies.

· Compliance: the legislation also calls for the Mayor’s Office of New Media to maintain records of compliance – which, presumably means that the Office would keep a constantly updated list of required reports that it would then cross reference with current online reports.  This requirement could be strengthened to specifically require the Office to publish an annual compliance report – rather than simply “maintaining a record.”  Language may also be included which applies such a mandate to whatever agency succeeds the Mayor’s Office of New Media.

· Time Period for Posting Reports: Real time posting may be difficult and costly – however a time period of several days would probably be both reasonable and desirable since covered entities need only post reports online “when practicable.”

DoITT’s Current Capacity for Hosting Web Content

According to the Preliminary Fiscal 2002 Mayor’s Management Report (MMR), DoITT is well equipped to handle the additional storage space requirements imposed by Int. No. 119.  Although posting 130 reports annually on NYC.GOV would only take approximately 1 gigabyte per year at the most (the MMR, one of the most extensive reports, is only about 5 megabytes in size
), reports would have to be archived each year – thereby increasing the storage requirements.  However, due in part to a mainframe upgrade in October 2001, DoITT has recently been able to double the processing power and memory of its servers and add 50 percent more online disk storage.  In addition, the speed of the network connections from the mainframe to the Internet/intranet have been enhanced sixfold. The machines now process more than 2 billion instructions per second, have 38 gigabytes of random access memory (RAM), 10,000 gigabytes of disk storage, and move Internet/intranet data at a rate of 1 gigabyte per second. According to the MMR, “the upgrades have provided the capacity needed to develop new e-government applications, including the City’s Electronic Citizen Service Request Management (eCRM) system and the Department of Finance’s (DOF) Borough, Block, and Lot application, which enables users to obtain block and lot information upon entering a street address.”

Complying with the Americans with Disabilities Act (ADA)

In order to ensure that New York City’s government websites comply with the ADA, any reports that are posted to agency Web sites must be posted in an accessible format.  This has the practical effect of requiring that any reports posted by entities covered through Int. No. 119 make such reports available preferably in an HTML format with images and graphs “tagged” or coded so that accessibility software can “read” aloud any information contained in the visual.  However, according to information supplied by the Jewish Guild for the Blind, recent technological advances have made Adobe PDF documents ADA compliant in addition to HTML documents – although such PDF documents must have all their visuals properly tagged before being posted
.

Conclusion

Int. No. 119 is aimed squarely at making important statements from local government more easily accessible to the general public, government itself, advocates, and other interested parties.  Historically, various local agencies, including the Council itself, have often made obtaining such statements a time-consuming process – usually involving FOIL – that becomes even more arduous when the statement of policy or compliance is from years or administrations past.  Moreover, agencies themselves experience their own burdens associated with the paper-based, FOIL system when they are forced to reply to multiple FOIL requests for similar reports – by copying the reports multiple times.  Although the bill does not specify enforcement provisions for non-compliance – or where agencies simply fail to publish a mandated report in any form - Int. No. 119 represents a “first in the nation” step towards codifying the principle that migrating critical government information to the Internet both saves money and increases accessibility. 

Appendix One


Reports Mandated by the City Charter

Reporter
STR

 Title
Frequency
Description

ACDFA-DFA, M
Ch S2403
Department for the Aging Advisory council
Annual
b. It shall be the duty of the council to advise the commissioner and make recommendation. The council shall submit an annual report of its activities to the mayor.

BOE-M, 
CH S522
Reports of Board of Education
Annual
By November thirteenth each year, the Board shall make and transmit to the mayor a report in writing, for the year ending on the thirty-first day of July next preceding, stating the whole number of schools under its jurisdiction during the said year; the number of teachers; the total number of pupils on register, and the average attendance at each school; the number of highs schools and training schools for teachers with the number of teachers and the attendance of pupils at each; the corporate schools or societies form which reports have been made to the board of education, the length of time such schools have been kept open, and the number of teachers and of pupils taught in each such school and the total amount of money expended for the purposes (sic) of public education in the city during the preceding fiscal year. The board of education shall also make in said reports such suggestions and recommendations relative to the public schools of the city as it may deem proper."

BP-PB
CH S2704
Borough president's report on the delivery of services
Annual
I. Each borough president may publish an annual report evaluating the delivery, within the borough, of the services which are listed in subdivision a, or are required to be made coterminous pursuant to subdivision c, of this section.

CAAC-CCA,M
CH S2505
Department of Cultural Affairs: Cultural affairs advisory commission.
No set times
There shall be in the department a cultural affairs advisory commission that shall c. compile data and reports and submit its findings to the commissioner and the mayor

CA-CCOM,BO,CB,M
CH S222
Scope of Project
See narrative
Each agency, with respect to a capital project under its jurisdiction included in a capital budget, shall prepare a proposed scope of project within appropriated planning funds. In preparing the proposed scope of project, or, in the case of a delay, an explanation for such delay along with a revised schedule, shall be submitted to the mayor and to the respective council committee, borough president and community board by the date specified n the adopted capital budget in which the capital project is included. Such proposed scope shall identify all substantial differences between the guidelines for the capital project as contained in such scope and the description of the capital project contained in the report issued pursuant to subdivision d of section two hundred nineteen at the time such project was proposed in the executive budget or following the budget adoption in which such project was added to the capital budget.

CA-CCSC
CH S814
Personnel management; powers and duties of the commissioner
Quarterly
13. To establish a uniform format to be utilized by all city agencies in the preparation of the quarterly reports required by subdivision I of section eight hundred fifteen. Such format shall provide for the presentation of statistical information regarding total employment, new hiring and promotions in a manner which facilitates understanding of an agency's efforts to provide fair and effective equal opportunity employment for minority group members, women and members of other groups who are employed by, or who seek employment with, city agencies;

CA-DEFO,PB
Ch S1304
Division of economic and financial opportunity continued
Periodically
The head of each city, county, borough or other office, position, administration, board, department, division, commission, bureau, corporation, authority, or other agency of government, where the majority of board members are appointed by the mayor or serve by virtue of being city officers or the expenses of which are paid in who or in part form the city treasury, and including but not limited to the board of education, school boards, city and community colleges, the financial services corporation, the city housing authority, the public development corporation, and the health and hospitals corporation shall: (5.) make available to prospective bidders a current copy of the directory of city certified businesses; and (6.) periodically report to the division on activities undertaken to promote and increase participation by city-certified businesses in its procurement and any financial, technical, or management assistance program which it administers.

CA-M-CC,CPC,C,BB,BP
CH S219
Project Initiation; commitment plan.
Three times a year.
d. The mayor shall require each agency to prepare and submit periodic reports in regard to the progress of its capital projects, including schedules and clear explanations of any delays for particular projects and summary information on each agency's record on such matters. Such reports shall be published at least three times each year: Within ninety days of the adoption of the capital budget; with the preliminary capital budget; and with the executive capital budget. Copies of such reports shall be transmitted by the mayor to the council, the city planning commission, and the community boards the borough boards and borough presidents." Please see Section 219 subdivisions 1,2,3 of the City Charter.

CB-M, CC, BB, CR
Ch S2800
Community Boards
Annual
The Community board shall render an annual report to the mayor, the council and the borough board within three months of the end of each year and such other reports to the mayor or the borough board as thy shall require (such reports or summaries thereof to be published in the City Record)

CCAS-M, CC, CSC, COEE
Ch S814
Personnel management; powers and duties of the commissioner
Quarterly
e. The commissioner shall submit a quarterly report to eh mayor, the council, the civil service commission and the equal employment practices commission. Such repot shall specify, by agency and by title, including temporary titles.  For further Information please see Section 814 E: 1,2, and 3 of the City Charter.

CC-M
CH S12
Council on Preliminary Management report
Annual
By April 8th each year, the Council must submit to the Mayor and make public a report on the findings and recommendations of the Council regarding the preliminary management report. 

CCRB-M,CC
CH S440
Civilian Complaint Review Board
Semi-annually
The board shall issue to the mayor and the city council a semi-annual report which shall describe its activities and summarize its actions."

CCSC-M, CC, COEE
CH S814
Personnel management; powers and duties of the commissioner
Annual
(8) To annually publish and submit to the mayor, council and the commission on equal employment practices a report on the activities of the department of citywide administrative services and city agencies to provide fair and effective affirmative employment practices to ensure equal employment opportunity for minority group members and women who are employed by, or who seek employment with, city agencies. Such report shall include, but not be limited to, an analysis of the city government workforce and applicants for such employment by agency, title and classification; a description of each agency's employment practices, policies and programs; an analysis of the effectiveness of the city's efforts to provide fair and effective affirmative employment practices to ensure equal employment opportunity for minority group members and women who are employed by, or who seek employment with, city agencies; and such legislative, programmatic and budgetary recommendations for the development, implementation or improvement of such activities as the commissioner deems appropriate.

CDHS-SCC
Ch S612
Department of Homeless Services
Quarterly
Beginning on the first day of September, 1998 and on the first day of each succeeding calendar quarter thereafter, the commissioner shall report to the speaker of the council in writing on the outreach programs operated by the department, by other city agencies or by entities contracting with the department. Such report shall include, but not limited to, the number of contacts during the reporting period, the number of placements in transitional housing resulting from such contacts during the reporting period and the number of referrals of persons so contacted to programs or services during the reporting period; 

CDHS-SCC
Ch S613
Transitional housing inventory
Annually
Beginning on May 1, 1999 and on May first of each succeeding year thereafter, the commissioner shall report to the speaker of the council in writing on the transitional housing maintained by the department and such transitional housing operated by any entity pursuant to a contract with the department. Such report shall include, but not be limited to, the percentage and types of transitional housing disaggregated by the borough in which they are located.

CDHS-SCC
CH S614
Permanent housing needs, annual report
Annual
Beginning on May 1, 1999 and on May first of each succeeding year thereafter, the commissioner shall report to the speaker of the council in writing on the permanent housing and the transitional housing and services, respectively, projected to be needed to house homeless families and individuals expected to be housed within the system during the fiscal year to begins on each July first thereafter. Such annual report shall include, but not be limited to, the sources, including, but not being limited to, the department of housing preservation and development and the New York City Housing Authority, form which the commissioner of homeless services projects to meet the permanent housing identified in such report as needed during such fiscal year and the number of permanent housing to be provided by each source.

CDOBS-CPC
CH S1302
Department of Business services
No set times
c. The commissioner may widen, open, construct, abandon or close any marginal street or avenue included in such plans and shall maintain the widened portion of such street or avenue, or the new street or avenue as a marginal street, and such new street, or such a widened street to the extend of the portion so widened, shall not be a public street. Before acting under this subdivision, the commissioner shall make a report to the city planning commission including a map showing any proposal change and such other information as the chair of the city planning commission shall require. If the city planning commission makes a finding that the propose change is in accordance with the water front plan or approves the change, the commissioner may proceed with it, but if the city planning commission makes a finding that it is not in accordance with such plan and disapproves the change, then the commissioner shall not proceed unless the council by a two-thirds vote authorizes the commissioner to proceed. The city planning commission shall act on such change within six weeks from the time when it is filed in the office of the commission and it does not act within such six weeks period the commissioner may proceed with the change. 

CFB
Ch S1052
Campaign Finance Board
 
10. The board may take such other actions as are necessary and proper to carry out the purposes of any local law establishing a voluntary system of campaign finance reform. If at any time, the board determines that the amount of money in any special funds or funds established by any such local law, establishing a voluntary system of campaign finance reform, to fund a system of optional public campaign financing for candidates aiding by the requirements of such law, is insufficient, or is likely to be insufficient, for payment to such participating candidates pursuant to such law, it shall report this determination to the commissioner of finance, along with its estimate of the additional amount which will be necessary to provide such participating candidates with financing pursuant to such law and a detailed statement of the assumptions and methodologies on which such estimate is based.

CI-"Agency"
CH S111
Self-dealing among members of the governing boards of charitable institutions.
Annual
Among other things required will "Require each member of its governing board to submit to the agency each year a disclosure statement including such member's name, home address, principal occupation and business interests from which such member or such member's spouse or domestic partner received income equal to or greater than ten per cent of their aggregate gross income during the previous year. 

COEE-CSC,CHR For &. COEE-M, CC
CH S831
Duties and powers of the New York City equal employment practices commission
Quarterly and Annual for Number "7"
Duties of the New York City equal employment practices commission:5. To audit and evaluate the employment practices and procedures of each city agency and their efforts to ensure fair and effective equal employment opportunity for minority group members and women at least once every four years and whenever requested by the civil service commission of the human rights commission or whenever otherwise deemed necessary by this commission;7. To publish by the fifteenth of February of each year a report to the mayor and the council on the activities of the commission and the effectiveness of each city agency's affirmative employment efforts and the efforts by the department of citywide administrative services to ensure equal employment opportunity for minority group members and women who are employed by or seek to be employed by city agencies

COIB-M, CC
CH S2603
Annual report of the Conflicts of Interest Board
Annual
Annual Report. The board shall submit an annual report to the mayor and the council in accordance with section eleven hundred and six of this charter. The report shall include a summary of the proceedings and activities of the board, a description of the education and training conducted pursuant to the requirements of this chapter, a statistical summary and evaluation of complaints and referrals received and their disposition, such legislative and administrative recommendations as the board deems appropriate, the rules of the board, and the index of opinions and orders of that year. The report, which shall be made available to the public, shall not contain information, which, if disclosed, would constitute an unwarranted invasion of the privacy of a public servant.

COI-M,CC
CH S803
Department of Investigation Powers and Duties
No set times
e. The commissioner shall forward to the council and to the mayor a copy of all reports and standards prepared by the corruptions prevention and management review bureau, upon issuance by the commissioner.

COMP-CC
Ch S233
Report of the Comptroller on the state of the city's finances
Annual
Not later than the fifteenth day of December, the comptroller shall report to the council, at a stated meeting of the council, on the state of the city's economy and finances, including evaluations of the city's financial plan, as most recently updated by the mayor in accordance with section two hundred twenty-eight, and the assumptions on which the revenue and expenditure forecasts continued therein are based.

COMP-CFB
CH S1052
Comptroller's reports to the Campaign Finance Board
Monthly
The comptroller shall submit monthly reports to the board regarding the statues of the funds or funds and more frequent reports when the board requires. 

COMP-CR
CH S96
Actuarial audit
Biennially
The comptroller, with the approval of the audit committee, biennially shall select an independent actuary to review and comment upon the financial soundness and probity of the actuarial assumptions employed by the city to calculate contributions to the City pension funds. The report of the actuary shall be published in the City Record.

COMP-M,CC,CPC,CR
CH S232
Report for the Comptroller on Capital debt and obligations
Annual
By December 1st the comptroller shall submit to the mayor, the council and the city planning commission a report, which shall be published forthwith in the city record, setting forth the amount and nature of all obligations authorized on account of each pending capitol project and the liabilities incurred for each such project outstanding on July first and setting forth and commenting in detail upon the city's financial condition and advising as to the maximum amount and nature of debt and reserves which in the comptroller's opinion the city may soundly incur for capital projects during each of the four succeeding fiscal years, and containing such other information relevant to this subject as may be required by local law, by the mayor by executive order or which the comptroller deems necessary and relevant."

COMP-M,CC,PB
CH S93
Cost benefit analysis 
Regularly
The comptroller shall also undertake studies, including cost benefit analyses, of (I) purchases of goods, services, and construction by agencies of government that use city funds for such purposes and (ii) the adoption and use of new technology by city agencies to promote their economy and efficiency, and periodically report the findings and recommendations of such studies to the mayor, the council and the public.

COMP-M,CC,PB
CH S93
Audit Reports
Annual
By March first each year, the comptroller shall deliver to the mayor and council a report describing all majors audits of city agencies conducted by the comptroller during the previous fiscal year. See subsection "f" for further information of what the report should include.

COMP-M-CR
CH S229
Revenue Reports of the Comptroller and Mayor
Annual
a. Not later than the first day of November, the comptroller shall certify to the mayor the actual revenue for the previous fiscal year. B. Not later than the fifteenth day of November, the mayor shall issue a report comparing actual revenues to estimated revenues in the budget as adopted for the previous fiscal year, accompanied by a detailed listing and an explanation of any variances between actual revenues and estimated revenues. This report shall be published in the City Record.

COPIC-PB
Ch S1061
Commission on public information and communication
Annual
The commission on public information and communication shall (4) hold at least one public hearing each year on city information policies and issue at least one report each year with such recommendations as the commission deems advisable; (2) review all city information policies, including but not limited to policies regarding public access to city produced or maintained information, particularly, computerized information;(ii) the quality, structure, and costs to the public of such information; (iii) agency compliance with the various notice, comment, and hearing provisions of the charter and other laws applicable to city agencies; and (iv) the usefulness and availability of city documents, reports, and publications; (5) on the request of any member of the public, elected official, or city agency, render advisory opinions regarding the application of those provisions of the charter or other laws which require public access to meetings, transcripts, records and other information. Such advisory opinions shall be indexed by subject matter and maintained on a cumulative basis;

CORIS-M
CH S 3009
Archives, reference and research advisory board
Annual
There shall be in the department an archives, reference and research advisory board which shall consist of fifteen members who shall be appointed by the mayor and which shall consult with the commissioner with respect to the functions referred to in subdivisions one and two of section three thousand four of this chapter to advise such commissioner in matters at his or her request and render annually to the mayor a report regarding the development of municipal archives, reference and research services in the government and administration of the city.

COT-M
CH S2903
Commissioner of the department of transportation
No set times
The Commissioner of Transportation shall (4) prepare and submit to the mayor a proposed comprehensive city traffic plan: (6) prepare and submit to the mayor detailed reports in regard to traffic conditions in the city

COT-M,CC,PB
CH S2903
Department of transportation
Annual
(6) construction, alteration and maintenance of all bridges and tunnels. The commissioner shall issue a report to the mayor, city council and the people of the city about the condition of all bridges and tunnels operated and maintained by the department on March first, as of December thirty-first of the preceding calendar year. The report shall include a description of all capital and revenue budget funds appropriated for rehabilitation and maintenance of bridges and tunnels as well as the program developed by the commissioner for the maintenance of all bridges and tunnels in the city of New York;

CP,M-CC, BP, and CB
CH S191
Department and director of city planning
Annual
6. "Assist the mayor in the preparation of strategic plans, including the preparation of the report provided for in section sixteen concerning the social, economic and environmental health of the city, the strategic policy statement provided for in section seventeen and the ten-year capital strategy provided for in section two hundred fifteen.

CPC-M,BP,CC
CH S234
City planning commission hearing and statement on the draft then-year capital strategy
Annual
Not later than the sixteenth day of January in each odd numbered year, the city planning commission shall submit to the mayor, the borough presidents and the council a report containing its comments on the draft ten-year capital strategy submitted in accordance with section two hundred twenty-eight of this chapter, including such recommendations as it deems appropriate. The city planning commission, in the preparation of such report, shall, upon adequate public notice, hold a public hearing at which interested organizations and individuals may express their opinions regarding the draft ten-year capital strategy."

CP-M,CC,CR
Ch S277
Monthly Report
Monthly
Not later than the tenth day in each month, the comptroller shall submit to the mayor and the council a certified report, which shall be published forth with in the City Record, setting forth the operations of the several sinking funds during the preceding month and the condition of such funds at the commencement and close of such month and such other information as may be required.

CP-M,CC,CR and COMP-M,CC,CR
Ch S297
Monthly and Annual Reports
Monthly and Annual
Monthly and annual reports. The provisions of sections two hundred seventy-seven and two hundred seventy-eight of the charter shall apply to the general sinking fund and any additional sinking funds established pursuant to section two hundred ninety-eight

CVA-VAC
Ch S1055
Voter Assistance Commission
Time Not Stated
The Voter Assistance Commission shall 4. Receive and review the annual report or the coordinator of voter assistance, and together with such comments as the commission deems necessary and appropriate, forward copies of such report to the mayor, the council, the borough presidents, and all other public officials with responsibilities for policies, programs and appropriations related to vote registration and voting in New York City and to private entities that are currently or potentially involved in activities intended to increase voter registration and voting; and 5. hold public hearings, at least once annually, between the day following the general election an December twenty-first, regarding voter registration and participation in New York City; 

CVA-VAC. CVA-PB
CH S1055
Coordinator of Voter Assistance
Annual
Coordinator of voter assistance: 6 Submit annually, no later than July thirtieth in each year, to the voter assistance commission a public report on the state of voter registration an participation in the city. Such reports shall include, but not be limited to (a) a description of the activities of the voter assistance program and the effectiveness of those activities in achieving the goals of the programs;(b) the number of voter registration forms distributed by the program, the manner in which those forms were distributed and the estimated number of persons registered through the activities of the program; (c) the number and characteristics (sic) of citizens registered and unregistered to vote during the previous primary, general and special elections and for the most recent time period for which such information is available; (d) the number and characteristics of citizens who voted during the previous primary, general and special elections;(e) a review and analysis of the voter registration and voting processes in New York City during the previous year; (f) recommendations for increasing voter registration and participation; and (g) any other information or analysis the commission deems necessary and appropriate; and (7) prepare and publish studies and reports on issues of relevance to vote registration and participation in New York City

DEFO-M,CC
CH S1304
Division of economic and financial opportunity
Annual
There shall be a division of economic and financial opportunity within the department. (5.) to annually report to the mayor and the council on the activities of the division and efforts by agencies to comply with the provisions of this section. Such report shall recommend such activities and programs as the commissioner deems necessary to effectuate the purposes of this section

DIBO-
CH S260
Publishing of Reports
See narrative
c. The director shall from time to time publish such reports as may be appropriate to enhance official and public understanding of the budgetary process and of the budget documents published in accordance with the provisions of chapter six, nine and ten. The director shall from time to time publish such reports as may be necessary or appropriate to provide such information, data, and analysis as will enhance official and public understanding of matters relating to city revenues, expenditures, financial management practices and related matters.

DIBO
Ch S237
Report of independent budget office on revenues and expenditures
Annual
On or before the first day of February, the director of the independent budget office shall publish a report, for the ensuing fiscal year, with respect to expected levels of revenues and expenditures, taking into account projected economic factors and the proposals contained in the preliminary budget submitted by the mayor for such fiscal year. Such report shall also include a discussion of city budget priorities, including alternative ways for allocating the total amount of appropriations, expenditures and commitments for such h fiscal year among major programs or functional categories taking into account how such alternatives allocations will meet major city needs and effect balanced growth and development in the city.

DIBO-PB
CH S246
Report of independent budget office on preliminary budget.
Annual
On or before the fifteenth day of March, the director of the independent budget office shall publish a report analyzing the preliminary budget for the ensuing fiscal year.

DIBO-PB
CH S252
Report of independent budget office on executive budget
Annual
On or before the fifteenth day of May, the director of the independent budget office shall publish a report analyzing the executive budget for the ensuing fiscal year.

DOH-CC
Ch S556
Powers of the Department Of Health
Annual
The Department Of Health shall: 6. Annually report to the City Council by March first, as of December thirty-first of the preceding year, on all modalities promoted or provided during the preceding year and proposed to be promoted or provided during the ensuing year with particular reference to the balance between al modalities and the relative effectiveness thereof.

DOI-RP,PRAT,BOE.
CH S803
Department Of Investigation powers and duties
No set times
The commissioner shall make any investigation directed by the mayor or the council. C. For any investigation made pursuant to this section, the commissioner shall prepare a written report or statement of findings and shall forward a copy of such report or statement to the requesting party, if any. In the event that the matter investigated involves or may involve allegations of criminal conduct, the commissioner upon completion of the investigation, shall also forward a copy of his written report or statement of findings to the appropriate prosecuting attorney, or, in the event the matter investigated involves or may involve a conflict of interest or unethical conduct, to the board of ethics. 

DOO-M
CH S15
Director of the Office of Operations
No set times
The Director of the Office of Operations should report on the City's management organization to the Mayor and maintain for the Mayor a management planning and reporting system.

DORIS-BDOES, M, CC
CH S 3004
Department of Records and Information Services Powers and duties
Annual
c. report annually by the thirtieth day of September to the mayor, board of estimate and city council on the powers and duties herein mentioned including, but not limited to, the cost of savings effectuated by the department during the preceding fiscal year.

DYCD-M, CDYCD, CC
CH S733
The Department of Youth and Community Development
No set times
6. To make such studies and reports regarding needs of youth as the commissioner, the City council or the mayor may deem appropriate.

ECB
CHS 1404
The Department of Environmental Protection: Environmental Control board
No set times
Reporting of information relating to the amount, location and nature of hazardous substances and the labeling of hazardous substances

EEOC
CH S832
Compliance Procedures
 
c. If the commission makes a preliminary determination pursuant to subdivision d of section eight hundred thirty-one, that any plan, program, procedure, approach, measures or standard adopted or utilized by any city agency or the department of citywide administrative services does not provide equal employment opportunity; and/or if the commission makes a preliminary determination pursuant to this chapter and chapter thirty-five, that an agency has not provided equal employment opportunity, the commission shall notify the agency in writing of this determination and provide an opportunity for the agency to respond. If the commission, after consideration of any such response and after consulting with the agency, concludes that the corrective action if any, taken or planned by agency are not sufficient to correct the non-compliance identified in the preliminary determination, it should make a final determination in writing, including such recommended corrective action as the commission may deem appropriate. The agency shall within thirty days thereafter respond to the commission on any corrective action it intends to make and shall make monthly reports to such commission on the progress.

HOA-AA
Ch S815
Agency heads; powers and duties concerning personnel management
No set times
k. The head of each city agency shall require each employment agency, or authorized representative or workers with which it has a collective bargaining or other agreement or understanding and which is involved in the performance of recruitment and retention with the agency to furnish a written statement that such employment agency, labor union or representative shall not discriminate against employees or applicants for employment pursuant to federal, state or local law and that such union or representative will cooperate in the implementation of the agency's obligations pursuant to this chapter.

HOAC,BP-M
CH S1112
Reports to Mayor
See narrative
The heads of administrations and departments established by this charter, borough presidents and such officers as the mayor may require shall in addition to any other reports required by this charter, once in each year and at such other times as the mayor may direct, make to the mayor, in such form and under such rules as the mayor may prescribe, reports of their operations and action. Notice of the availability of copies of each of such annual reports shall be published in the City Record within thirty days of the publication of the report involved. The heads of all agencies shall, when required by the mayor, furnish to him or her such information as the mayor may demand, within such reasonable time as he or she may direct.

HOA-M,CC, DCAS,COEE
CH S815
Agency heads; powers and duties concerning personnel management
Quarterly
I. The head of each city agency shall quarterly publish and submit to the mayor, council, department of citywide administrative services, and the equal employment practices commission a report on the agency's efforts during the previous quarter to implement the plan adopted pursuant to paragraph nineteen of subdivision a of section eight hundred fifteen.

IACC-M,CC
Ch S735
Interagency Coordinating Council
Annual
The interagency coordinating council shall: 1. Prepare and include in the report required by paragraph ten of this subdivision an annual breakdown for the immediately preceding fiscal year of each member agency's allocation for services to youth and the number of youth served; 10. issue an annual report, in October of each year, to the city council and the mayor summarizing its activity during the previous fiscal year and detailing recommendations for improving service delivery and coordination, reducing duplication and fragmentation and facilitating the more efficient use of existing resources. Such report shall also include an annual breakdown of member agencies' allocations for services to youth and the number of youth served as prescribed in paragraph one of this subdivision, an annual comprehensive youth services needs assessment as prescribed in paragraph seven of this subdivision, as prescribed in this section and a two-year proposed agenda consisting of specific issues that the interagency coordinating council plans to address during the current subsequent fiscal years.

JJAB-M
Ch S678
Advisory Board
Annual
b. It shall be the duty of the board to advise the commissioner and make recommendations. The board shall submit an annual report of its activities to the mayor.

LPC-M
CH S3020
Landmarks Preservation Commission
Annual
4. The mayor shall designate one of the members of the commission to be chair and one to be vice-chair. The chair and vice-chair shall serve as such, until a successor or successor or successor are designated. The commission shall appoint an executive director who shall devote full time to his or her duties. The commission shall submit an annual report on its activities to the mayor.

LSC-DOO
CH S15
Language Services Coordinator
No set times
The language services coordinator should report on the need to provide services in languages other than English. The report should be made to the Director of the office of Operations.

M-CC
CH S12
Management Report
Biannually
The Mayor needs to give the council a preliminary management report by January 13th and a management report by September 17th

M-CC
Ch S240
Tax Benefit Report
Annual
Not later than the fifteenth day of February the mayor shall submit to the council a tax benefit report which shall include: a. a listing of all exclusions, exemptions, statements, credits or other benefits allowed against city tax liability, against the base or the rate of, or the amount due pursuant to, each city tax, provided however that such listing need not include any benefits which are applicable without any city action to such city tax because they are available in regard to a federal or state tax on which such city tax is based; (For contents please see Subdivision b of Section 240 of the City Charter entitled Tax Benefit Report

M-CC
CH S2702
Preparation and adoption of map.
Every ten Years from 1989
The map of community districts in effect as of the seventh day of November, nineteen hundred eighty-nine shall be continued until modified pursuant to this section. Not later than the first day of may nineteen hundred ninety-four and every tenth year thereafter, the mayor shall, and at such other times as the mayor deems appropriate, the mayor may, prepare and present to the council a report reviewing the community district map then in force and presenting such recommendations for changes in the map as the mayor deems appropriate.

M-CC
Ch S2704
Mayors report on Coterminality for local services
biennially
k. The mayor shall report biennially to the council on the implementation of the requirements of this section. Such report shall include: (1) an evaluation of the quality of the services delivered to community districts pursuant to subdivisions a and c of this section during the preceding two fiscal years, (2) a review of the agencys' implementation of subdivisions d and f of this section, and of subdivision a so section twenty-seven hundred six, and 93) any recommendations for changes in the services listed or in the requirements for those services which the mayor deems appropriate.

M-CC, BP, and CB
CH S16
Annual Report
Annual
The Mayor should submit an annual report to the Council, Borough Presidents, and Community Board that analyzes and addresses the items required in Section 16 of the City Charter.

M-PB
Ch S 106
Expense Budget Administration
Quarterly
b. The mayor shall establish and ay modify for each agency (1) Quarterly spending allotments for each unit of appropriation and (2) aggregate position and salary limits for each unit of appropriation, which shall be make available for public review upon adequate notice. No agency shall expend any sum in excess of such quarterly spending allotments, or exceed aggregate position and salary limits. the mayor may set aside specified sums as necessary reserves which shall not be included in the quarterly spending allotments until released by the mayor Each agency shall administer all monies appropriated or available for programs and purposes of the agency in accordance with quarterly allotment plans proposed by the agency and approved or modified by the mayor. For what report should contain see S106 b. 

NYCSC
Ch S541
New York City Sports Commission
Annual
The Commission shall issue an annual report to the mayor and the council at the start of each fiscal year detailing the commission's goals for the upcoming year; submit a proposed annual budget to the council no later than March thirty-first of each year;

PA,PRA-M
CH S110
Expenditure reports
Quarterly
"Any public or private agency, authority, corporation, board or commission which receives city funds and is not otherwise subject to the requirements of section one hundred six of this chapter shall submit quarterly reports of the expenditure of such funds to the mayor in such form and detail as the mayor may prescribe."

PAD-CC
CH S24
Fiscal Report to City Council
Annual
By October 31 every year, the public advocate shall present to the council a report on the activities of the office during the preceding fiscal year. See section 24 subparagraph n. of the City Charter for details.

PAD-COQ, HOA
CH S24
Public Advocate's responsibility on Preliminary and Final Documenting Report
When a Public Advocate issues a Preliminary of Final Documenting Report
Before making public any portion of any draft, preliminary or final reporting relating to the operations or activities of a City Officer or agency, the public advocate shall send a copy of the draft report to any such officer, and to the head of any agency, discussed in such report and provide the officer and agency, in writing, with a reasonable deadline for their review and response. The public advocate shall include in any report, or portion thereof, which is made public a copy of all such officer and agency responses.

PAD-HOA. PAD-CC, M, AD
CH S24
Public Advocates Preliminary and Final Documenting Report
When problems exist in City Agencies
If the matters do not constitute a violation of law of conflict on interest yet still warrant investigation, the Public Advocate may make an inquiry. If there is a substantial failure to comply with a provision of the charter, he or she shall submit a preliminary report documenting the conclusions of the inquiry to the officer or officers and the head of each agency involved. Within a reasonable time after submitting such preliminary report, the public advocate shall issue a final report to the Council, Mayor, and agency documenting conclusions of the inquiry. 

PAD-M,CC,AA
CH S24
Public Advocates' Review of City Agencies
At least Annually
The public advocate may review the programs of city agencies: (See S24 for types of evaluations). The public advocate shall submit any reports documenting or summarizing such reviews to the Council, the Mayor, and appropriate agency and shall include in such reports his or her recommendations for addressing the problems identified and the fiscal implications of such recommendations.

PPB-M,CC
CH S311
Procurement Policy Board
See narrative
The board shall make such recommendations as it deems necessary and proper to the mayor and the council regarding the organization, personnel structure and management of the agency procurement function including, where appropriate, recommendations for revision of this charter or local laws affecting procurement by the city. Such reports may include recommendations regarding agency use of advisory groups to assist in preparation for bids or proposals and selection of contractors. The board shall also review the form and content of city contract documents and shall submit to the law department recommendations for standardization and simplification of contract language.

TC-CC,M
CH S155
Annual Report
Annual
a. The tax commission shall issue an annual report to the city council and the mayor not later than the first day of March in each year. For contents of the report please see City Charter Section 155

TTA-M
CH S168
Tribunal for Tax Appeals
Annual
f. "The tribunal shall collect, compile and prepare for publication statistics and other data with respect to its operations, and shall submit annually to the mayor a report on such operations, including, but not limited to, the number of proceedings initiated, the types of dispositions made and the number of proceedings pending."

WFMAB-M, BP, CC, PB
Ch S1303
Waterfront management Advisory Board
Annual
There shall be a waterfront management advisory board which shall consist of twenty-one members and which shall consult with the deputy mayor for finance and economic development and the commissioner to advise them on matters relating to the industrial, commercial, residential, recreational and any other development of the city's wharves and water front property and on other matters at their request and to render annually to the mayor, the borough presidents, the city council and the people of the city a report regarding the development of wharves and water front property and the city.

Appendix Two


Reports Mandated by the Administrative Code

Reporter
Recipient
Location
Report Title
Frequency
Description

AC
M
Title 18-201
Summer Camps for Children
Annual
Such agency (Board of Estimate sponsored Summer Camps for Children) shall make an annual report to the mayor on or before the fifteenth day of February of Matters relating to carrying out the provisions of this section. 

AC
CLPHD
Title 25-318
Reports by commission on plans for proposed projects
When required
When an Agency decides to build or alter anything located on a landmark site or in a historic district

ASF
M
Title 15-302
Annual Report of the Arson Strike Force
Annual
The (Arson) strike force shall submit an annual report in September of each year to the mayor and the council. Such report shall include any findings and recommendations of the strike force. 

AUDC
M
Title 13-609
Reports and Audits for the Sanitation Pension Trust Fund
Annual
b. There shall be an auditing committee, consisting of three members, to be appointed by the mayor. Such committee, annually on or before March first, shall examine the condition of such fund, audit the accounts of such treasurer and trustee and make report thereon to the mayor within thirty days thereafter. 

BOET
CR
Title 13-222
Pension Fund Reports
Annually
Such board shall publish annually in the City Record a report for the preceding year showing a valuation of the assets and liabilities of the funds provided for by this subchapter as certified by the actuary, and a statement as to the accumulated cash and securities of the funds as certified by the comptroller, and shall set forth in such report such other facts, recommendations and data as may be of value into eh advancement of knowledge concerning employees' pension and annuities. 

BOET
CR
Title 13-274
Annual reports
Annually
The board shall publish annually in the City Record a report for the preceding year showing the assets of the variable supplements fund and a statement as to the accumulated cash and securities of such fund as certified by the comptroller, and shall set forth in such reports such other facts, recommendations and data as the board may deem pertinent. 

BOET
CR
Title 13-284
Annual reports
Annually
The board shall publish annually in the City Record a report for the preceding year showing the assets of the variable supplements fund and a statement as to the accumulated cash and securities of such fund as certified by the comptroller, and shall set forth in such report such other facts, recommendations and data as the board may deem pertinent.  

BOT
M
Title 13-623
Board of Trustees (Health Department) Reports
Annual
Such board of trustees (the Board of Estimate shall be the board of trustees of the health department pension fund 13-621) shall report in detail to the mayor annually in the month of January, the condition of such fund and the items of their receipts and disbursements on account of the same. 

CDBS
NYCC
Title 19-136
Obstructions
When required
The commissioner of the Department of business services should report to council when making a recommendation (streets and sidewalks). A recommendation by the commissioner shall be effective upon the report of such recommendation to the council and the approval of such recommendation by the council pursuant to local law. The Notice of any recommendation shall be published in the City Record and each community board should be notified.

CDBS
NYCC
Title 22-269
Reporting Requirements
Annual
The Commissioner of the New York City Department of Business services shall submit to the council a report detailing the department's activities pursuant to this chapter. Such report shall be submitted within one week after issuance by the mayor of the management report for the city. Except as provided in any provision of this section, this report shall provide information for the period covered by the mayor's management report. the report required by this section shall at a minimum include (for contents please see Title 22-269

CDHS
SNYCC
Title 21-311
Department of Homeless services Quarterly Reports
Quarterly
In addition to other reports as the commissioner of homeless services is required to submit to the speaker of the city council, starting October 1, 1995 and on the first day of each succeeding calendar quarter thereafter, the commissioner shall submit to the speaker of the city council a report in writing aggregating the following statistics both on a quarterly and fiscal year annualized basis (for contents see Title 21-311)

CDOT
NYCC
Title 19-210
Owner liability for failure of operator to comply with traffic-control indications
Every four months
By September 1, 1989 and every four months thereafter, until such time as the demonstration program authorized in subdivision (a) hereof shall be fully operational, the commissioner of transportation shall submit a written report to the council on the status of said demonstration program. Such report shall include, but not be limited to, the locations selected for inclusion in the demonstration program and the cost to the city, both individually and collectively, of each location included in such demonstration project. 

CEP
M
Title 24-715
Safety Report 
Annual
The Commissioner of Environmental Protection shall annually review the facility inventory forms and material safety data sheets filed with the department pursuant to this chapter and citywide facility inventory data. Upon making this annual review, the commissioner shall forward a report to the mayor and council no later than October first of each year, beginning in nineteen hundred eighty-nine. (For Contents of report please see Title 24-715 of the Administrative Code

CFB
PB
Title 3-710
Examinations and audits; repayments
No Set times
The campaign finance board issues its final audit report for such participating committee, for such  election, as shall be set forth in rules promulgated by the campaign finance board. No such excess funds shall be used for any other purpose, unless the total amount of the payments received from the fund by the authorized committee has been repaid.

CFB
M
Title 3-713
Reports 
Every Fourth year
The campaign finance board shall review and evaluate the effect of this chapter upon the conduct of election campaigns in the city and shall submit a report to the mayor and the city council on or before September first, nineteen hundred ninety, and every fourth year thereafter, and any time the mayor or the city council requests or when the board deems appropriate : (For details please see title 3-713 of the City Code

CFDNY
M
Title 11-909
Distribution of tax on policies covering property in the city of New York
Annual
The fire commissioner, as trustee of such volunteer firemen's benevolent fund, shall submit to the mayor on or before the first day of April of each year, a verified report in which shall be set forth the account of the fire commissioner's proceedings as such trustee during the twelve-month period ending on the thirty-first day of January immediately preceding. Such report shall include a statement of all receipts and disbursements on account of such benevolent fund, a list of the names, residences and as nearly as possible, the ages of the beneficiaries of such fund and the respective mounts paid to them during such period. 

CFPC
NYCC
Title 15-227
Violations and Orders to Vacate buildings
Annual
On January first of each year, the commissioner shall submit a report to the council, setting forth the number of closings made in the previous year, the locations of such closings, and the nature and use of the premises closed. 

CFPC
PB
Title 15-227
Violations; order to vacate building
When required
 The commissioner shall also make and publish a report of said closing in a manner calculated to quickly notify the local community in which such closing occurred.

CFPC
PB
Title 15-227
Violations; order to vacate building
When required
The commissioner shall also make and publish a report of any premises reopened pursuant to this or her permission under this section. Failure to comply with this subdivision shall not invalidate any action taken by the commissioner pursuant to this section.

CHFO
COC
title 9-120
Reports of subordinate officers
Weekly
The chief officer of any institution under the charge of the commissioner of correction shall report once in each week to the commissioner of correction. Such report shall set forth: 1.The number of persons who have been received, discharged or transferred. 2. the number who have become sick or who have died. 3. The number remaining in the institution under the charge of such chief officer. 4. the discipline which has been maintained. 5. the quantity and kind of labor performed. 6. Such other information as the commissioner of correction requires. 

CLPHD
M
Title 25-318
Reports by commission on plans for proposed projects
When required
The Commission shall submit a report to the Mayor, the City Council and to the agency responsible as well as the City Record for publication, when   ever plans for the construction, reconstruction, alteration or demolition of any landscape feature of a scenic landmark shall happen.

CLPHD
M
Title 25-318
Reports by commission on plans for proposed projects
When required
When an Agency decides to build or alter anything located on a landmark site or in a historic district

CLPHD
M
Title 25-320
Commission on Landmarks preservation and historic Districts Investigation and Reports
No set times
The Commission for the Preservation of Landmarks and Historic Districts may make investigations and studies of matters relating to the protection, enhancement, perpetuation or use  of landmarks, interior landmarks, scenic landmarks and historic districts, and to the restoration of landmarks, interior landmarks, scenic landmarks and buildings in historic districts as the commission may, from time to time, deem necessary or appropriate for the effectuation of the purposes of this chapter and may submit reports and recommendations as to such matters to the mayor and other agencies of the city. In making such investigation and studies, the commission may hold such public hearings as it may deem necessary or appropriate. 

CNYPD
NYCC
Title 14-140^1
Property Clerk
Annual
The Police Commissioner shall report to the City Council annually on the distribution of abandoned or confiscated property. 

COB
M
Title 26-301
Relocation of tenants
Annual
The commissioner shall annually submit to the mayor, the board of estimate, and the council a detailed report on tenant relocation activities which are subject to the provisions of this section and recommendations in regard thereto and shall coordinate the efforts of and consider the reports, recommendations and suggestions of public and private agencies and civic groups in regard thereto. 

COETJP
M
Title 21-508
Reports of the Commissioner of Dept. of Employment transitional jobs program
Annual
On April first of the years two thousand two, two thousand three, and two thousand four, the commissioner shall issue a report to the mayor and the city council evaluating the program.

COMP
M
Title 3-306
Report as to outstanding contracts
No Set times
the comptroller may report to the mayor, the board of estimate and the council, from time to time, a statement of all contracts made by the city, or directed or authorized by the city and not performed or completed or upon which any moneys remain unpaid; with the amount of money remaining unpaid on each such contract. 

COMP
 
Title 6-116.2
Report of Comptroller
Annual
f. Not later than January thirtieth following the close of each fiscal year, the comptroller shall publish a summary  report setting forth information derived from the data base maintained pursuant to subdivision a of this section and the following information for each franchise, concession or contract for goods or services having a value of more than ten thousand dollars or in the case of construction, having a value of more than fifteen thousand dollars, including but not limited to: (For further details please see Title 6-116.1

COPAT
NYCC
Title 22-226
Reporting Requirements of the Commissioner of Ports and Trades
Annual
Not later than one week following the submission of the mayor's management report, the commissioner shall submit to the council a report detailing the department's activities pursuant to this chapter. Except as provided in any paragraph of this section, this report shall provide information for the period covered by the mayor's management report. The report required by this section shall at a minimum include (See Title 22-226 of The Administrative Code for details)

COT
G
Title19-210
Owner liability for failure of operator to comply with traffic-control indications
See Narrative
The Commissioner of transportation shall submit to the governor,  the temporary president of the senate, the speaker of the assembly and the council a report on the results of the use of a traffic-control signal violation-monitoring system on or before March first, two thousand four. Such report shall include, but not limited to: (For contents please see Title 19-210 subdivision o)

CPAR

Title 18-111
Gifts of real and personal property
Annual
The Commissioner of Parks and Recreation shall , with his or her annual report, make a statement of the condition of all the gifts, devises and bequests of the previous year, and of the names of the persons making the same.

CPC
NYCC
Title 25-303
Establishment of landmarks, landmark sites, interior landmarks, scenic landmarks and historic districts
When Required
Within sixty days after such filing (zoning and historic landmarks), the city planning commission shall submit to the council a report with respect to the relation of such proposed rescission of any such designation, whether of a historic district or a landmark, interior landmark, scenic landmark or landmark site, or amendment or modification thereof, to the zoning resolution, projected public improvements and any plans for the development, growth, improvement, or renewal of the area involved. 

DCP
M
Title 19-504.2
Authorization to operate a commuter van service
When required
The department of city planning shall submit to the mayor and the council copies of the final report reflecting the results of a commuter van service policy study currently being conducted under the auspices of the department of city planning, or any similar study, within five business days of its completion. 

DDAB
COH
 
Report of the Dangerous Dog Advisory Board
Annual
The Dangerous Dog advisory Board shall meet at least once every four months to assess the regulations promulgated by the commissioner and to make further recommendations on regulations necessary to carry out the provisions of this subchapter. A written report describing its activities and plans shall be issued to the commissioner by the board one year after the effective date of the local law and each year thereafter.

DEDA
M
Administrative Code Title 3-111
Drug Enforcement and Drug Abuse Task Force Quarterly Report
Quarterly
The drug enforcement and drug abuse task force shall submit an informal quarterly report of its ongoing coordination activities and a formal annual report in September of each year to the mayor and the council. Such report shall include any findings and recommendations of the task force. 

DGS
M
Title 16-322
City Purchase of products made from secondary materials
Annual
The department of general services shall prepare and submit to he mayor, the council, the board of estimate, each citizen's board created under section 16-317 of this chapter and the citywide board created under section 16-319 of this chapter, an annual report on its activities to increase the city's purchase of products manufactured from secondary materials.

DOB
PB
Title 26-109
Annual Report of the Department of Buildings
Annual
The annual report of the Department of Buildings shall be published in book form for public information. Such report shall contain the statistics kept by the department. 

DOF
 
Title 11-523
Limitations on assessment: Report on use of certain property
Three years after filing
Reports on use of certain property. Under the circumstances described in paragraph two of subdivision (b) of section 11-509 of this chapter, the tax may be assessed within three years after the filing of a return reporting that property has been used for purposes other than research and development to a greater extent than originally reported. 

DOH
PB
Title 17-163
Inspection reports; publication
When required
The Department of health may make and publish a report of the sanitary condition and the result of the inspection of any place, matter or thing in the city, so far as, in the opinion of the department, such publication may be useful.

DOH
NYCC
Title 17-341
Annual report, submission to council
Annual
The department of health shall submit an annual report to the council no later than June thirtieth of each successive year.  The report shall include the number of licensed operators and facilities in which medical records are kept and the state of maintenance and management of these facilities. The report should also include number of times the facilities were inspected by the department of records and information and anything else council requests. 

DOH
M
Title 17-625
Tobacco Report
Annual
The Department of health shall submit an annual report to the Mayor and the City Council concerning the enforcement of the Tobacco Product Regulation Act

DOH
M
Title 17-805
Shelter Reporting Requirement
Annual
The DOH shall provide the mayor and the city council a report by February twenty-eighth of each year which will give information regarding the management and operation of all full service animal shelters performing services pursuant to a contract with the city of New York

DOT
M
Title 19-174
Passengers boarding horse drawn cabs
Annual
The department of transportation shall annually review existing locations of horse drawn cab stands and any proposals by the department and any written proposals by others to establish or eliminate horse drawn cab stands and shall report the results of such review to the mayor and the council. (For Contents please see Title 19-174 subdivision c)

DYCD
NYCC
Title 21-402
Reporting Requirements of the Department of Youth and Community Development
Annual
The Department of Youth and Community Development shall submit to city council two annual reports concerning youth services programs provided by the department as well and a separate report discussing community service block grants, and other federal, state and city funding sources. The reports should give indicators about the success of the department and its programs.

IACC
SNYCC
Title 21-307
Interagency Coordinating Council
Quarterly
The interagency coordinating council shall meet at least quarterly and shall hold at least one public hearing annually, at which public testimony shall be taken. A report on each such public hearing shall be submitted in writing to the speaker of the city council within ten days of the date on which such public hearing shall have been held. Where the interagency coordinating council fails to held such meetings or public hearings as required pursuant to this subdivision, a report shall be submitted in writing to the speaker of the city council including an explanation of the failure to hold such meeting or public hearings. 

IMP
PB
Title 12-311
Bargaining notice; Mediation; impasse panels
When required
An impasse panel shall have power to mediate, hold hearings, compel he attendance of witnesses and the production of documents, review data, and take whatever action it considers necessary to resolve the impasse. If an impasse panel is unable to resolve an impasse within a reasonable period of time, as determined by the director, it shall, within such period of time a the director prescribes, render a written report containing findings of fact, conclusions, and recommendations for terms of settlement. It should eventually be released to the public.

M
COIB
Title 12-110
Annual Disclosure
Annual
The mayor shall file an annual disclosure report with the conflicts of interest board

MTC
CBOE
Title 17-611
Record keeping and reporting
Semi-annually
Chancellor shall submit semi-annual reports to the board of education on April first and October first of each year summarizing the following information for the periods from September first through March first and march second through August thirty-first, respectively:

NYCCM
COIB
Title 12-110
Annual Disclosure
Annual
Council Members shall file an annual disclosure report with the conflicts of interest board

PAD
COIB
Title 12-110
Annual Disclosure
Annual
The Public advocate shall file an annual disclosure report with the conflicts of interest board

TTDOSPF
M
Title 13-609
Reports and Audits for the Sanitation Pension Trust Fund
Annual
On or before the first day of February of each year , such treasurer and trustee shall make a verified report to the mayor containing a statement of the account of such fund under his or her control and of all receipts, investments and disbursements, on account of such fund, together with the name and residence of each beneficiary. 

VSB
CR
Title 13-192
Retirement and Pension
Annual
The variable supplements board shall publish annually in the City Record a report for the preceding year showing the assets of the housing police superior officers' variable supplements fund and a statement as to the accumulated cash and securities of such fund as certified by the comptroller, and shall set forth in such report such other facts, recommendations and data as the board may deem pertinent. 

Appendix Three


Other Documents of Potential Interest

Extracted from the NYC Administrative Code and Charter

“Extracts”

Immediately after the adjournment of each meeting of the council, the city clerk shall prepare a brief extract, omitting technical and formal details, of all resolutions and local laws introduced or passed, all recommendations of committees, all final proceedings and full copies of all messages from the mayor and all reports of city agencies. The city clerk shall forthwith transmit the same for publication in the City record to the director thereof.

Proposed “Agendas”

At least thirty-six hours prior to a stated meeting of the council, or as soon as practicable prior to a special meeting, the council shall publish and make publicly available a proposed agenda for such meeting, including a list of all proposed local laws or resolutions to be considered at such meetings.

“Statements” from Individuals

On or before the tenth day after the head of any mayoral agency commences the performance of official duties, such agency head shall, in addition, file a written statement with the city clerk that such agency head has read and shall conform to the provisions of chapter sixteen.

On or before the tenth day after an individual becomes a public servant, such individual shall file a written statement with the city clerk that such individual has read and shall conform to the provisions of this chapter.

An assessor or other person designated by the commissioner shall compute from the annual record of the assessed valuation of real estate in each borough the total aggregate amount of the assessed valuation of real property appearing on such annual record for such borough, and shall transmit a statement of such aggregate amount to the commissioner on or before the fifth day of January in each year.

“Statements”

Any law enforcement affiliated organization that solicits funds or contributions from the public, or have funds or contributions solicited on its behalf, shall file a statement with the commissioner (of the NYPD) or the commissioner's designee. The registration statement should be updated every twelve months. The commissioner should make the statements available to the public.

The (City) sheriff within ten days after the expiration of each calendar month shall transmit to the comptroller a statement of the sheriff's accounts in such form as the comptroller shall prescribe.

The head of each agency shall furnish monthly to the comptroller a statement of the unencumbered and unexpended balances, contract or other liabilities, of apparitions and other authorizations for his or her agency, in such form as prescribed by the comptroller.

The Police furnish to the Department of Buildings a weekly statement of the number of arrests of persons living in such buildings. Such statement shall show the location of such building, by street and number the offense with which the person is charged, the age and name of the offender, and such other information as the department may require. The commission shall prescribe and furnish blank forms for making such statements.

On September 19, 1990 and every four years thereafter, prepare a strategic policy statement for the borough and provide copies of such statement to the Mayor, Council and community boards in the borough. See Section 82 subdivision fourteen for what the statement should include.

Not later than the first day of march, the comptroller shall submit to the mayor and to the council a certified statement which shall be published forthwith in the City record and which shall contain a schedule of the appropriations required during the ensuing fiscal year for debt service, including appropriations to the several sinking funds as required by law, and such other information as may be required by law.

The mayor, assisted by the department of city planning, the department of design and construction and the department of citywide administrative services, shall review such departmental statements of need and use them to prepare the statement of needs. In preparing the statement of needs, the mayor shall apply the criteria established pursuant to section two hundred three."

Annually on such date as the mayor shall direct, each agency shall submit to the mayor a statement containing all the information required to be included in the statement of needs for the ensuing two fiscal years pursuant to subdivisions a, b and c of this section that relates to the plans, jurisdiction and responsibility of such agency. Such statements shall be known as the departmental statements of need for city facilities. In preparing such departmental statements of needs, each agency shall review and consider the district needs statements submitted by community boards pursuant to paragraph ten of subdivision d of section twenty eight hundred and the statements of budget priorities submitted by the community boards pursuant to section two hundred thirty."

On September 19, 1990 and every four years thereafter, prepare a strategic policy statement for the borough and provide copies of such statement to the Mayor, Council and community boards in the borough. See Section 82 subdivision fourteen for what the statement should include.

By April twenty-sixth each year, the board of education shall submit to the mayor, the borough presidents and the council an itemized statement, covering those portions of the city's capital plant, as defined in section eleven hundred ten-a, which have been committed to the care and control of the board of education or officers or employees thereof, by project type and, within project type, by personal services and other than personal services, of the amounts appropriated for maintenance of such portions of the capital plan in the previous and current fiscal years as originally adopted and as modified through the first nine months of the current fiscal year and the amounts estimated to be expended for such purpose during the balance of the current fiscal year and through the first nine months of the current fiscal year and the amounts estimated to be expended for such purpose during the balance of the current fiscal year; and, an explanation of the substantive differences, if any between the amounts actually expended for such maintenance in the previous fiscal year or projected to be expended for such purpose in the current fiscal year and the amounts originally appropriated for such purpose for such years.

If a meeting involving a city agency and an applicant is convened to define or substantially redefine the overall scope of issues to be addressed in any draft environmental impact statement required by law for an application subject to review under this section, each affected community board and each affected borough president shall receive advance notice of such meeting, and each shall have the right to send one representative to the meeting. e. "Each affected community board shall, not later than sixty days after receipt of an application that has been certified pursuant to subdivision I of this section 'submit a written waiver of the right to conduct a public hearing and to submit such written recommendations to the commission and the affected borough president." as well as a written recommendation.

Effective date. 1. No rule shall be effective until (a) the rule is filed by the agency with the corporation counsel for publication in the Compilation, (b) the rule and statement of basis and purpose is transmitted to the council for its information, and (c) the rule and a statement of basis and purpose have been published in the City Record and thirty days have elapsed after such publication. The requirement that thirty days shall first elapse after such publication shall not apply where a finding that a substantial need for the earlier implementation of a program or policy has been made by the agency in writing and have been approved by the mayor prior to the effective date of the rule and such finding and approval is contained in the notice.

Each agency with service districts within the community districts and boroughs shall prepare annually a statement of its service objectives, priorities, programs and projected activities within each community district and each borough for the new fiscal year, if requested by the respective community board or borough board. c. By no later than four months after the end of the fiscal year, each agency with service districts within the community districts and boroughs shall report to the respective community and borough boards the amount of expenditures within each service district for each unit of appropriation for the preceding year.

The head of each agency of the city, and each entity the majority of the member of whose board are city officials or individuals appointed directly or indirectly by city officials, shall, on or before the fifteenth day of the October in each year, submit to the mayor and the council, in such form as the mayor shall prescribe, a statement of the sources, amounts and disposition of all money received by such agency or entity, or by a unit or officer of such agency during the preceding fiscal year, other than (i) money appropriated for the use of such agency or entity by the council, or (ii) money paid by such agency or entity into the city treasury and reported in the annual report of the comptroller for such fiscal year. The mayor shall ensure the copies of such statements are available for public inspection, and shall designate a city officer to maintain copies for such statements for such purpose.

By February first or earlier, every four years, the Mayor should submit a final strategic policy statement for the City to the Borough Presidents, Council and Community Boards.

Every four years, on or before the fifteenth day of November the Mayor should submit a Preliminary Strategic Policy Statement for the City, to the Borough Presidents, the Council and Community Boards (4 Years since 1990)  

The Mayor shall each year, in accordance with the provisions of this chapter, prepare and submit to the council a preliminary budget and an executive budget each of which shall present a complete financial plan for the city and its agencies for the ensuing fiscal year, setting forth proposed operating and capital expenditures, proposed interfund transfers, anticipated revenues and any other anticipated sources and uses of funds.

The mayor shall prepare and submit to the council, immediately upon the adoption of a single budget pursuant to section tow hundred fifty-four, a statement setting forth the amount of the budget as approved by the council for the ensuing year and the mayor shall prepare and submit to the council not later than the fifth day of June an estimate of the probable amount of .

The City is not obligated to fund any capital project that is not included in the Capital Budget. The City is also not obligated to spend more money on a project than was appropriated for it in the Capital budget. The amount appropriated for such purposes may be increased by the mayor by not more than fifteen percent thereof in order to meet any costs required to advance such project. Notice of any such increase shall be provided to the council together with a statement of identifiable funds available for payment of the increase.

Not later than thirty days after the budget is finally adopted, the mayor shall prepare a statement of how the capital budget and program as finally adopted vary, if at all, from the ten-year capital strategy, submitted pursuant to section two hundred forty-eight. Such statement shall be published as an appendix to the ten-year capital strategy.

Mayor's statement of the finances, government and affairs of the City and another statement of the activities of City agencies. The mayor should also state the progress of the implementation of the goals strategies contained in the Mayor's submitted financial strategies policy.

Each year not later than the fifteenth day of November, the mayor shall submit to the council, borough presidents, borough boards and community boards a citywide statement of needs concerning city facilities prepared in accordance with he criteria established pursuant to section two hundred three. Copies of the statement shall also be made available to the public in the main branch of the public library in each borough.

The director, upon the request of a Borough president or the president of the council for a proposed local law introduced by such official, or the chair or ranking minority member of a committee of the council for a proposed local law being considered by such committee, shall complete a fiscal impact statement of such proposed local law consistent requirements of section thirty-three.

“Decisions”

Copies of a decision of the board of standards and appeals and copies of any recommendation of the affected community board or borough board shall be filed with the city planning commission.

“Recommendations”

The citywide board shall meet at least four rimes a year to discuss citywide recycling issues, including but nor limited to budgetary issues. The citywide board shall annually review the department's recycling program and make recommendations to the mayor and the council concerning improvements to and changes in the program.

Not later than thirty days after the filing of a recommendation or waiver with the borough president by all affected community boards, or, if any affected community board shall fail to act, thirty days after the expiration of the time allowed for such community board to act, the borough president shall submit a written recommendation or waiver thereof to the city planning commission.

Not later than the sixth day of May, each borough president shall submit to the mayor and the council a response to the mayor's executive budget. Such response shall indicate which of the recommended appropriations submitted by the borough president pursuant to section tow hundred forty-five, which were not included by the mayor in the executive budget, should e considered by the Council for inclusion in the budget. Any appropriations recommended in this manner for inclusion in the budget shall be accompanied by recommendations for offsetting reductions in other appropriations within the borough. Any such increases or reductions must be stated separately and distinctly and refer each to a sing object or purpose.

The Community Board shall (12) Conduct public hearings and submit recommendations and priorities to the mayor, the council and the city planning commission on the allocation and use within the district for funds earmarked for community development activities under city, state or federal programs

The Community Board shall (10) prepare and submit to the mayor, on or before a date established by the mayor, an annual statement of community district needs, including a brief description of the district, the board's assessment of its current and probable future needs, and its recommendations for programs, projects, or activities to meet those needs

The Commissioner of transportation shall (8) submit to the mayor form time to time for consideration and forwarding to appropriate city agencies, specific proposals for amendment of any resolutions, rules, or regulations of any city agency which affect traffic conditions in the city, and proposed legislation which may be necessary to implement and effectuate such proposals; (9) prepare and submit to the mayor for consideration and forwarding to the council, the city planning commission and to other agencies of the city, recommendations and proposals for the improvement of existing streets, street widening and the location of new streets, avenues, highways and parkways; the location and design of parking garages and parking areas; the location type and design of off-street loading and unloading and parking facilities; and other matters relating to traffic control

A community or borough board may review an application which is subject to the uniform land use review procedure pursuant to this section but does not involve land so located as to require reference to such board for review, if in the board's judgment the application might significantly affect the welfare of the community district or borough served by such board In such a case the application and the related materials submitted to the affected board or boards by the city planning department shall be submitted also to such board upon the request of such board and such board may hold its own public hearing thereon if it so desires and may submit its own written recommendations in regard thereto to the city planning commission for consideration at any time before the city planning commission takes action thereon.

“Reasons”

Prior to award of a contract, the agency shall perform a comparative analysis of the costs expected to be incurred and the benefits expected to be derived from entering into a contract with the proposed vendor, based on such vendor's best and final offer, and such agency's analysis of the costs incurred and the benefits derived from providing the service with city employees. If the agency head intends to award the contract, he or she shall submit the reasons therefore, together with such analysis, and all supporting documentation, to the comptroller, the council, and the appropriate collective bargaining representatives representing employees who would be affected pursuant to paragraph 1 of paragraph a of this section.

“Scope of Project”

Each agency, with respect to a capital project under its jurisdiction included in a capital budget, shall prepare a proposed scope of project within appropriated planning funds. In preparing the proposed scope of project, or, in the case of a delay, an explanation for such delay along with a revised schedule, shall be submitted to the mayor and to the respective council committee, borough president and community board by the date specified n the adopted capital budget in which the capital project is included. Such proposed scope shall identify all substantial differences between the guidelines for the capital project as contained in such scope and the description of the capital project contained in the report issued pursuant to subdivision d of section two hundred nineteen at the time such project was proposed in the executive budget or following the budget adoption in which such project was added to the capital budget.

“Analysis”

Prior to issuing an invitation for bids, request for proposals, or other solicitation, the agency shall determine whether such contract will directly result in the displacement of any city employee. If the agency determines that such result would not occur, it shall include a certification to that effect, signed by the agency head, in any invitation for bids, request for proposals or other solicitation. If the agency determines that such result would occur, the agency shall determine the costs incurred and the benefits derived in performing the service, consistent with the scope and specifications within the solicitation, with city employees, and shall submit such analysis, with all supporting documentation, prior to issuance of any solicitation to the comptroller.

“Statement of Needs”

Annually on such date as the mayor shall direct, each agency shall submit to the mayor a statement containing all the information required to be included in the statement of needs for the ensuing two fiscal years pursuant to subdivisions a, b and c of this section that relates to the plans, jurisdiction and responsibility of such agency. Such statements shall be known as the departmental statements of need for city facilities. In preparing such departmental statements of needs, each agency shall review and consider the district needs statements submitted by community boards pursuant to paragraph ten of subdivision d of section twenty eight hundred and the statements of budget priorities submitted by the community boards pursuant to section two hundred thirty."

“Regulatory Agenda”

Each agency shall publish by the first day of May annually, a regulatory agenda which shall contain:  a brief description of the subject areas where it possibly may make them known to the public. For further descriptions of the report please see the City Charter, section 1042. Each agency the single head of which is appointed by the mayor shall forward to the mayor its regulatory agenda. The mayor shall review such regulatory agenda to determine whether regulations contemplated by city agencies are consistent with the policy objectives of the administration.

“Plans”

The council may by a two-thirds vote approve a plan which the city planning commission disapproved or on which the commission has failed to act if the mayor so requests. Upon the filing by the mayor of such a request with the commission shall within five days file with the council a copy of this decision together with a copy of the plan. Copies of approved plans shall be filed with the city clerk, the department of city planning, the affected borough presidents, the affected borough boards and the affected community boards.

Prepare and submit to the appropriate governmental authorities short term, intermediate and long range plans and programs designed to meet the said needs of the city, including the needs for construction and operation of medical and health care facilities, and establish priorities among them, except tat the commissioner may not construct or operate a new medical or health care facilities and, establish priorities among them, except tat the commissioner may not construct or operate a new medical or health care facility until the health systems agency having jurisdiction over the institution, as recognized by the state health planning council, has received, in the case of private institutions, a copy of the application filed with the commissioner, or in the case of institutions of the city of New York, information in such form and detail as the health systems agency shall require, and it shall have given the commissioner a written decision expressing its approval or disapproval. The commissioner shall not be bound by this decision but he shall not approve any construction, addition or modification contrary to the health systems agency without first holding a public hearing.

City Division Plan - The commission shall submit its plan to the city council not less than one year

Not later than the first day of November in each even-numbered year, the director of management and budget and the director of city planning shall jointly submit to the mayor, the council, the borough presidents and the city planning commission a draft ten-year capital strategy prepared in accordance with the provisions of section two hundred fifteen.

City Agency Heads need (19) to establish measures and programs to ensure a fair and effective affirmative employment plan to provide equal employment opportunity for minority group members and women who are employed by or who seek employment with, the agency and, in accordance with the uniform procedures and standards established by the department of citywide administrative services for this purpose, to adopt and implement an annual plan to accomplish this objective. Copies of such plans shall be filed with the mayor council, department of citywide administrative services, equal employment practices commission, and city civil service commission and shall be made available for reasonable public inspection.

In January, Nineteen hundred ninety and every year thereafter, in accordance with the notice procedures of subdivision b of section one thousand forty-three of this charter, the head of each agency shall cause to be published in the City Record and shall give notice of a written plan or chart describing the organization of the agency.

Within thirty days of the adoption of the executive expense budget, the head of each agency responsible for one or more of the services listed n paragraph four of this subdivision shall submit to each borough president, a plan for the allocation within the borough of the personnel and resources appropriated for each such services in the borough." 2. Within thirty days of receiving such a plan the borough President may propose a reallocation of the personnel and resources within the borough. Such proposed reallocations shall be implemented by the agency, unless the head of the agency objects, in writing, to the borough president. If such an objection is submitted, the borough president may submit a revised reallocation proposal to the agency head which shall be implemented by the agency head provided that no such modification may increase or decrease the personnel or resources allocated to any community district for such service by more than five percent.

If proposed organization includes a change in the City Charter except as provided in the subdivisions of Section 11or a change in local law, or otherwise involves reorganization of an agency created pursuant to are solution of the board of estimate or executive order of the mayor, a copy of the organization plan first shall be a period of ninety days from the date of receipt, the council may adopt a solution that approves or disapproves the reorganization plan. In the event the council takes no action within the ninety-day period, the reorganization plan shall be deemed approved as if the council had taken affirmative action, and is then effective. The mayor may withdraw or modify any organization plan submitted to the Council before any final action by the council with respect to it.

“Annual Audit”

Copies of the annual audit shall be submitted to the mayor, the comptroller, the council and the state comptroller and shall be published in the City Record.

“Estimate”

The board shall, not later than March tenth of each year, approve and submit to the mayor detailed itemized estimates of the financial needs of the campaign finance board for the ensuing fiscal year. Such estimates shall be comprised of at least one personal service unit of appropriation and at least one other than personal service unit of appropriation. The mayor shall include such estimates in the executive budget without revision, but with such recommendations as the mayor may deem proper. Upon inclusion in the executive budget, the budget submitted by the campaign finance board shall be adopted pursuant to such provisos of chapter ten of this charter as are applicable to the operating budget of the council

Not later than such date as the mayor may direct, the head of each agency shall submit to the mayor, in such form and containing such information as the mayor shall require, a detailed estimate of the expense budget requirements of such agency for the ensuing fiscal year and capitol budget and program requirements for the ensuing fiscal year and three succeeding fiscal years, prepared in accordance with the provisions of section one hundred and section two hundred twelve, respectively, and a detailed estimate of al receipts, from sources other than taxes, which the agency anticipates collecting during the ensuing fiscal year. Such estimates shall be known collectively as departmental estimates and shall be known respectively as expense budget departmental estimates, capital budget and program departmental estimates and revenue budget departmental estimates. Copies of such departmental estimates shall be provided expeditiously by the mayor to each borough president.

Not alter than the first day of October of each year, the mayor shall transmit to the council estimates for the ensuing fiscal year and for each of the three succeeding fiscal years of the amounts, by agency and project type and, within project type, by personal services and other-than-personal services, necessary to maintain all major portions of the capital plant, consistent with the maintenance schedules on file with the mayor pursuant to subdivision e of this section. Such estimates shall be prepared or reviewed by the professional engineers or architects who prepared or reviewed such maintenance schedules or by professional engineers or architects registered in the state of New York and employed by the office of management and budget or the agencies involves. Such architects or engineers shall set forth in writing (1) their opinions as to the reasonableness of such estimates and whether such estimates have been logically derived from such maintenance schedules and (2) their recommendations, if any, for changes in such estimates. Such opinions and recommendations shall be centrally stored and accessible to any interested party.

There shall be in the department of finance the independent tax appeals tribunal. The tribunal shall prepare and submit to the commissioner of finance departmental estimates for the tribunal in accordance with section two hundred thirty-one of this charter, for inclusion as part of the departmental estimates of finance submitted to the mayor. The departmental estimates prepared by the tribunal shall not be revised or altered in any manner by the commissioner of finance.

The departmental estimated for capital projects and the executive capital budget shall consist of a detailed estimate of all capital projects pending or which the agency head, for departmental estimates, or the mayor for the executive budget believes should be undertaken within the ensuing fiscal year and the three succeeding fiscal years. Each agency head, for departmental estimated and the mayor, for the executive budget shall submit a written response to each of the capital budget priorities included in the community board's statement of budget priorities submitted in accordance with section two hundred thirty. Such responses shall include the response of the agency head and the mayor, as appropriate, regarding the disposition of each such priority and meaningful explanation of any disapprovals contained in such estimates or budget.

“Directory”

The commission shall publish annually a directory of the computerized information produced or maintained by city agencies which is required by law to be publicly accessible. Such directory shall include specific descriptions of the contents format and methods of accessing such information, and the name, title, office address, and office telephone number of the official in each agency responsible for receiving inquires about such information. b. The mayor shall transmit to the commission such information as the commission requires to compile and update the public data directory. The Mayor shall also ensure that all agencies provide the commission with such assistance and information as the commission requires.

“Compilation”

The corporation counsel shall publish a Compilation of city rules and thereafter keep such Compilation up to date through supplements issued at least every six months and at such other times as the corporation counsel shall determine. The Compilation and its supplements shall be certified by the corporation counsel and shall include every rule currently in effect.  It shall be organized by agency and indexed by subject matter. An indexed edition of the compilation shall be published by the first day of July, nineteen hundred and ninety-one, which date shall be deemed the publication date of the Compilation, and shall be updated and republished by the first day of March of every fourth year thereafter. C. All documents which the corporation counsel, in his or her discretion, determines should not be included in the Compilation shall be organized by agency and subject matter in a form which shall be easily accessible to the public and filed by the corporation counsel in the municipal reference and research center on or prior to July first nineteen hundred ninety-one. Notice of such filing and a list of the documents filed shall be published in the City Record. Notwithstanding any inconsistent provision of section ten hundred forty-four of the charter, any of such documents so filed shall, if otherwise valid continue to be effective provided, however, that the amendment or repeal of any document which is forty-one of the charter shall be in accordance with section ten hundred forty-three of the charter.

“Strategy”

Not later than the twenty-sixth day of April in each odd-numbered year, the mayor shall issue and publish a ten-year capital strategy, prepared in accordance with the provisions of section two hundred fifteen of this charter.

The ten-year capital strategy shall be issued by the mayor pursuant to section two hundred forty-eight after (I) submission of a preliminary strategy by the department of city planning and the office of management and budget pursuant to section two hundred twenty-eight, and (ii) submission of a report on the preliminary strategy by the city planning commission following a public hearing, pursuant to section two hundred thirty-four.

Appendix Four


Acronym Key for Report Charts

Acronym Key for Report Charts

AA- Appropriate Agency

AC- Agency Concerned

ACBR- Appropriate Collective Bargaining Representative

ACDFA- Advisory Council for the Department of the Aging

AD- Agency documenting the conclusions of the Inquiry

AGA- Appropriate Governmental Authorities

APCM- Appropriate Council member

APP- Applicant

ART- Art Commission

ASC- Appropriate standing Committees

ASF- Arson Strike Force

ASR- Assessor

AUDA- Audited Agency

AUDC- Audit Committee

BAMBSC- Borough Agency Managers and Borough Service Cabinets

BB- Borough Board

BC-Banking Commissioner

BDOE- Board of Elections

BDOES- Board of Estimates

BE- Board of Elections

BM- Board Member

BNYPL- Branch of the New York Public Library

BOAR- Bureau of Air Resources

BOC- Board of Corrections

BOCB- Board of Collective Bargaining

BOE- Board Of Education

BOET- Board of Ethics

BOT - Board of Trustees

BP- Borough President

BSA- Board of Standards and Appeals

BSC- Business Concerned

CA- City Agencies or Agency

CAAC- Cultural Affairs Advisory Commission

CAIQ- Candidate in Question

CB- Community Board

CBBB- Community Board and Borough Board

CBOE- Chancellor Board of Education

CBWR- Clerk Bureau Water Register

CCA- Commissioner of Cultural Affairs

CCAS- Commissioner of Citywide Administrative Services

CCL - County Clerk

CCM/NYCCM - City Council Members

CCOL- City Collector

CCOM- Council Committee

CCPSC- Chairperson of the City Council’s Public Safety Committee

CCRB- Civilian Complaint Review Board

CCSC-Commissioner of the Civil Service Commission

CDHS- Commissioner of the Department of Homeless Services

CDJJ- Commissioner of the Department of Juvenile Justice

CDOBS- Commissioner of the Department of Business services

CDOH- Commissioner of The Department of Health

CDOS- Commissioner of the Department of Sanitation

CDYCD- Commissioner of the Department of Youth and Community Development

CF- Cable Franchises

CF- Contracted Firm

CFB- Campaign Finance board

CFIN- Commissioner of Finance

CFPC- Commissioner of Fire Prevention and Control

CHFO- Chief Operating Officer

CHR- Commission on Human Rights

CI- Charitable Institution

CIQ- Commissioner in Question

CIQ- Commissioner in Question

CJ- Coordinate of Criminal Justice

CJC- Coordinator of Criminal Justice

CL- Clerk of the City of New York

CMI- New York’s Committee on Mayoral Inability

CMPLT-Compilation

CMRIS- Commission of Records and Information Services

CO- Civic organizations

COC- Commissioner of Corrections

COF- Commissioner of Finance

COIB- Conflicts of Interest Board

COI-Commissioner of Investigation

COMC- Commissioner Concerned

COMP- City Comptroller

COPAT- Commissioner of Ports and Trade

COPIC-Commission on Public Information And Communication

COQ- City officer in Question

CORIS- Commissioner of Records and Information Services

CORP- Corporation Council

COT- Commissioner of Transportation

COTF- Commissioner of Taxation and Finance

CP- City Planner

CPAR—Commissioner of Parks and Recreation

CPC- City Planning Commission

CPO- Certified Police Organization

CR- City Record of the City of New York  

CRE- Offices of Conveyance of Real Estate

CREG- City Register

CSC- Civil Service Commission

CSH- City Sheriff

CVA- Coordinator of Voter Assistance

CWRAB- City wide Recycling Advisory board

DC- Districting Commission

DCA- Department of Cultural Affairs

DCP- Department of City Planning

DDAB- Dangerous Dog Advisory Board

DEDA- Drug Enforcement and Drug Abuse Task Force

DEFO- Division of Economic and Financial Opportunity

DEP- Department of Environmental Protection

DFA- Department For the Aging

DHS- Department of Homeless Services

DIBO- Director of Independent Budget Office

DIRCP-Director of City Planning

DJJ- Department of Juvenile Justice

DLS- Division of Labor Services

DOBS- Department of business Services

DOETJP- Department of Employment Transitional Jobs Program

DOF- Department of Finance

DOH- Department of Health

DOHAPD- Department of Housing and Preservation Development

DOI- Department of Investigation

DOINF- Department of Information

DOO- Director of the Office of Operations

DOP- Department of Probation

DOPAR- Department of Parks and Recreation

DORIS- Department of Records and Information Services

DOT- Department of Transportation

DV- Director of Veterans Affairs

DYCD- Department of Youth and Community Development

ECB- Environmental Control Board

EEPC- Equal Employment Practices Commission

FC- Family Court

FC- Fire Commissioner

G- Governor

GC- Group Concerned

HOA- Head of Agency

HOAA-Head of Agency Affected

HOAC- Head of Agency Concerned (Similar use to HOA)

HOD- Heads of Department

IACC- Inter-Agency Coordinating Council

IC- individual Concerned

IMP- Impasse Panel

IPIAB- Independent Police Investigation and Audit board

JC- Justice Concerned

JJAB- Juvenile Justice Advisory Board

LOB- Lobbyist of Lobby

LPC- Landmarks Preservation Commission

LSC-Language Services Coordinator

LUC- Land Use Committee

MA- Mayoral Agency or Agencies

M-Mayor of the City of New York

MRRC- Municipal Reference and Research Center

MSC- Management Services Coordinator

MTC- Motor Carrier

NM- News Media

NYCC- City Council of the City of New York

NYCSC- New York City Sports Commission

NYCTLC- New York City Taxi and Limousine Commission

OM-Office Of Management

OOME- Office of Midtown Enforcement

ORP- Owner of Real Property

PA- Public Agencies

PA- Public Agencies or Agency

PAD- Public Advocate

PAF- Professional Audit Function

PB- The Public

PBBL-Principal borough Branch Library

PBST- Public servant

PCC- President of the City Council (Replaced by Public Advocate in 1989)

PMI- New York’s Panel of Mayoral Inability

POS- President of the Senate

PPB- Procurement Policy Board

PRA- Private Agency

PRAT- Prosecuting Attorney

RBL- Relevant Branch Library

REG- Register

RP- Requesting Party

S- Section

SCC- Speaker of the City Council

SO- Succession Official or Next in the Line of Succession

SOA- Speaker of the Assembly

STCOMP or State COMP- State Comptroller

TC- Tax Commission

TFTA- Tribunal For Tax Appeals

TP- Taxpayer

TTA- Tribunal For Tax Appeals

TTDOSPF-Treasurer and Trustee of the Department of Sanitation Pension Fund

VAB-Veterans Advisory Board

VAC- Voter Assistance Commission

VSB- Variable Supplements Board

WFMAB- Water Front Management Advisory Board

� Although a press release from the Governor of Pennsylvania declared that the State of Pennsylvania required official documents to be online, the actual legislation - Act of 2002, No. 100 – signed into law by the Governor in June 2002, stated that “an agency may make its public records available through any publicly accessible electronic means [emphasis added].”  Similarly, San Francisco’s Administrative Code Section 67.29-2 states that “each department is encouraged to make publicly available through its World Wide Web site, as much information and as many documents as possible concerning its activities [emphasis added].”


� The State of Washington’s Public Disclosure Commission operates under an online mandate vis a vis its role in State elections – “By February 1, 2000, the commission shall operate a web site or contract for the operation of a web site that allows access to reports, copies of reports, or copies of data and information submitted in reports, filed with the commission under RCW � HYPERLINK "http://search.leg.wa.gov/wslrcw/RCW%20%2042%20%20TITLE/RCW%20%2042%20.%2017%20%20CHAPTER/RCW%20%2042%20.%2017%20.040.htm" �42.17.040�, � HYPERLINK "http://search.leg.wa.gov/wslrcw/RCW%20%2042%20%20TITLE/RCW%20%2042%20.%2017%20%20CHAPTER/RCW%20%2042%20.%2017%20.065.htm" �42.17.065�, � HYPERLINK "http://search.leg.wa.gov/wslrcw/RCW%20%2042%20%20TITLE/RCW%20%2042%20.%2017%20%20CHAPTER/RCW%20%2042%20.%2017%20.080.htm" �42.17.080�, � HYPERLINK "http://search.leg.wa.gov/wslrcw/RCW%20%2042%20%20TITLE/RCW%20%2042%20.%2017%20%20CHAPTER/RCW%20%2042%20.%2017%20.100.htm" �42.17.100�, and � HYPERLINK "http://search.leg.wa.gov/wslrcw/RCW%20%2042%20%20TITLE/RCW%20%2042%20.%2017%20%20CHAPTER/RCW%20%2042%20.%2017%20.105.htm" �42.17.105�. By January 1, 2001, the web site shall allow access to reports, copies of reports, or copies of data and information submitted in reports, filed with the commission under RCW � HYPERLINK "http://search.leg.wa.gov/wslrcw/RCW%20%2042%20%20TITLE/RCW%20%2042%20.%2017%20%20CHAPTER/RCW%20%2042%20.%2017%20.150.htm" �42.17.150�, � HYPERLINK "http://search.leg.wa.gov/wslrcw/RCW%20%2042%20%20TITLE/RCW%20%2042%20.%2017%20%20CHAPTER/RCW%20%2042%20.%2017%20.170.htm" �42.17.170�, � HYPERLINK "http://search.leg.wa.gov/wslrcw/RCW%20%2042%20%20TITLE/RCW%20%2042%20.%2017%20%20CHAPTER/RCW%20%2042%20.%2017%20.175.htm" �42.17.175�, and � HYPERLINK "http://search.leg.wa.gov/wslrcw/RCW%20%2042%20%20TITLE/RCW%20%2042%20.%2017%20%20CHAPTER/RCW%20%2042%20.%2017%20.180.htm" �42.17.180�. In addition, the commission shall attempt to make available via the web site other public records submitted to or generated by the commission that are required by this chapter to be available for public use or inspection.”


� Blacks Law Dictionary, 1999, p. 1169


� This number includes one annual report mandated by Executive Orders from 1997-2001


� New York City Charter § 1150,General Provisions. Definitions.


� Your Right To Know, New York State Committee on Open Government, January 2002, pp. 2-3


� 1 gigabyte equals 1,000 megabytes


� Email Correspondence, September 3, 2002.  See also � HYPERLINK "http://www.freedomscientific.com" ��www.freedomscientific.com�


� S denotes § for the purposes of Appendix One and Two
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